Adding the ULPS Telehealth Email Account to your Email Account

Open the Outlook application on your desktop. This will not work on the OWA (Outlook Web Access through Molli)
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Click on File
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Click on Account Settings  > Account Setttings…
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Click on “Change”




	





Click on “More Settings”
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Click on Advanced, then click on “Add…”
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When the ADD dialog box pops up, type in: ulpstelehealth@lebonheur.org. Then click ok, apply, save, or finish whatever it asks you to do :)
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Then, close the application and reopen it
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Click on New Email		















[bookmark: _GoBack][image: ]Type “Telehealth Consent in the subject line:





[image: ]Then click on the Signatures icon
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Then click on Signatures here






[image: ]Select “New”










[image: ]In the name box type “Telehealth Consent”    
Then click “OK”





[image: ]Copy and paste the language from the education for sending out the consent link into this text box. 

Then click “OK”







Now you will able to choose this signature to auto-populate the Telehealth Consent email into your emails instead of pasting it in each time.
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Enter the recipient’s email address and click “Send”
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Dear Parent/Guardian,

and click “submit”.

Please click on the link below to access the Telehealth Consent Form. Please complete the information

https://secure.lebonheur.org/apps/mymlh/telehealth/?site=lebonheur&email=ulp

stelehealth@lebonheur.org

Due to the increased volume of phone calls we are receiving, please consider signing up for the patient
portal to communicate with our staff and physicians electronically.

You can receive testing results, view clinic notes, and submit questions/concerns directly to the clinic.

oK Cancel
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Dear Parent/Guardian,

Please click on the link below to access the Telehealth Consent Form. Please complete the information and click “submit”.

https://secure.lebonheur.org/apps/mymlh/telehealth/?

site=lebonheur&email=ulpstelehealth@lebonheur.org
our staff and physicians electronically.

Due to the increased volume of phone calls we are receiving, please consider signing up for the patient portal to communicate with
sign up:

You can receive testing results, view clinic notes, and submit questions/concerns directly to the clinic. Please click the link below to

https://secure.lebonheur.org/apps/mymlh/login/

Thank you for choosing UT Le Bonheur Pediatric Specialists. Please contact us with any questions or concerns at (901) 287-7337.
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